
 
 

 

About Sacred Heart Cathedral School: 

 

Sacred Heart Cathedral School is a mission of the Cathedral parish. Our shared vision of 

making disciples forms the backbone of what we do together every day. 

 

Our curriculum is uniquely crafted to lead students to the good, the true, and the beautiful. 

Broadly referred to as our "Humanities Program," our educational model adopts elements 

from the classical tradition, modern pedagogical methods, and universal human 

experiences. Starting with the affirmation of each person's individual human dignity, 

teachers lead students to seek an understanding of our shared human experience. This 

educational journey towards wisdom and virtue is sought through the lens of a genuinely 

Catholic worldview. 

 

Ultimately, we strive to educate students' minds and hearts, forming disciples of Jesus 

Christ who read well, write well, speak well, and live well. As human beings created in the 

image and likeness of God, we strive to know our Creator, explore Creation with wonder 

and awe, grow in virtue, and serve others. 

 

Role of the Principal: 

 

Father James Valenzuela, along with the diocesan schools office and the principal search 

committee, are seeking the next servant-leader for our exceptional school. 

 

Appointed by the Pastor and the Superintendent, the Principal serves as the chief 

administrator for the largest ministry of the Cathedral of the Sacred Heart parish, providing 

leadership and vision and ensuring superior quality in the curricular, co-curricular, and 

administrative programs toward attainment of the school’s mission of educating hearts and 

minds for God. A practicing Catholic in good standing with the Roman Catholic Church, the 

Principal upholds and models a moral code consistent with the teachings of the Roman 

Catholic Church and the mission of the parish and school.  



 

As primary educational leader, the Principal encourages an environment for faculty and 

staff to create a rigorous academic program through which students prepare themselves 

for future studies. As well, the Principal bears ultimate responsibility for the integration 

and implementation of faith programming for both students and faculty. The Principal 

coordinates the program of supervision and evaluation of the faculty and is responsible for 

the successful day-to-day operation of the academic and business components of the school 

through effective delegation of responsibilities to the appropriate faculty and staff. 

 

FLSA exempt position 

Start date: July 1, 2022 

Reports to the Pastor & the Superintendent of Catholic Schools 

Salary is competitive and commensurate with qualifications 

 

 

Overview of Roles and Responsibilities: 

 

The Principal will... 

1. Implement the Pastor’s vision for the school as a parish ministry and the 

Superintendent’s vision for the school within a system of Catholic schools. 

2. Serve with the Pastor’s Parish Leadership Team to implement the parish's vision. 

3. Maintain an active and visible presence in the parish church community, ensuring an 

administrative presence at fundraisers, parish functions, CYSL, and other events. 

4. Ensure the school upholds the teachings of the Roman Catholic Church. 

5. Ensure all personnel uphold Diocesan and school policies. 

6. Ensure all personnel and programs achieve the school's mission, goals, and objectives. 

7. Oversee the development of all curricular and co-curricular programs through direct 

reports. 

8. Oversee the supervision and evaluation of all personnel and other human resource 

matters. 

9. Oversee school finances, the budgeting process, and proper maintenance of facilities. 

10. Oversee communications, enrollment management, and fundraising through direct 

reports. 

11. Partner with parents in a relationship of trust and collaboration. 

12. Serve as public relations representative to all external entities. 

13. Assist in the development, coordination, and execution of the school’s accreditation and 

strategic planning processes. 

14. Attend all Diocesan Principal meetings and fully participates on Principal committees at 

the direction of the Superintendent. 

15. Perform any other duties required or assigned to ensure the successful operation of the 

school. 



 

Minimum Applicant Qualifications: 

 

• The Principal will be a dynamic, energetic leader who facilitates learning, growth, 

and collaboration both inside and outside the classroom.  

• The Principal will be a practicing Catholic who holds a genuine commitment to 

Catholic education and a demonstrated love of the Church.  

• The Principal will partner with parents, entering into a relationship of trust through 

regular communication with all members of the school community.  

• The Principal must be open to new ideas and able to effectively implement policies 

and programs that further the school’s mission. 

• The Principal must have the ability to obtain administrative certification in the State 

of Florida and hold a minimum of a Master’s degree in an education-related 

discipline.  

• The Principal must have a successful background in teaching and 

leadership/administrative experience in a school setting. Some experience with 

special education or students with special needs is preferred.  

• The Principal must understand, embrace, and be able to articulate the mission and 

vision of Catholic education.  

• It is important that the Principal create a collaborative, positive, and inclusive 

environment conducive to open communication. 

 

 

Interested and qualified candidates should email Donna Bass in the Office for 

Catholic Schools: 

 

principalsearch@ptdiocese.org 

 

Please visit our website for more information about our school: 

 

shcs.ptdiocese.org 
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